CONSULATE GENERAL OF THE REPUBLIC OF THE PHILIPPINES
OSAKA

&
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THE PHILIPPINE CONSULATE GENERAL
Osaka, Japan #XIR7«)EY#FEHRESE
REQUEST FOR QUOTATION A# %% (REERHOESEL)

Sir/Madam: (B{&&&:D

Please submit your lowest price quotation for the following item/s individually described

below, subject to the following conditions: Z uE £ MEBMARMROEA. - FEEOERICH=Y. U
TFICHRTERE-RBICDFTFELT. ZREMB TORBEEORHEEZSBVRALLETES . EL. UT1—7O&HKERRELE
ED

1. Quotations submitted to the Consulate will be considered the final offer. In the event
that the price is acceptable, a properly accomplished and approved PURCHASE
ORDER will be served to the supplier. The delivery date will be indicated in the
Purchase Order. $ffIciBHEN-REEERKOTRELHBLET MHOTIRENEALLYELIE
B IEIEIOWEVBFER)ZHELLET AR BIENC . MABLELEBEBOSEAZSBELRLEITFE
ED

2. The Department hereby reserves the right to reject any/all offers, and accept any/all
offers it may consider most economical and advantageous to the Government. tt##F
NBEFX REOLAHNEEMEZZEL.CREOEHH LS VI—HICOVT, ZE-FZEERETHEFEHLET .

3. Goods/Services supplied and delivered shall be subject to the usual inspection by the
duly authorized representative of the Consulate. #&/4—ExnEELRH#IOEELTIET(UE
VIREEEADERE MREEE) ICKIEHMLEREREIE W LEET,

4. Payment will only be effected by strict compliance with the usually prescribed
accounting and auditing requirements £X#LN M DEELTIE, FUEVBAFREICERDSZITVE
ED

5. Payment shall be in Japanese Yen, paid directly to the account of the winning bidder.
BXWE. BEEBAATREXZEEROBRITOEANDRAHALLBYET

6. Interested suppliers are required to submit their duly-signed Price Quotation Form.
AHBEEERICEMNELTEL, RAOIRBEZIHRAICTER GEEDERFLIRE T I,

7. The deadline for submission of the quotation is 27 October at 12:00 pm (Japan

time).
TRIBZIOREHR: 3 A B (AAEMR EF-F%128)
RFQ Code W&a—FK 2023-RFQ-19
Name of the Project 7ovz/k4 Procurement of IT Consultancy and Automation
Services
Approved Budget: ERBFHFH 350,000 JPY (per month)
Specification zRyH Please see attached priced quotation form
AMIOITRBEE IZTEZEN
Open quotations may be submitted in person or through fax at 06-6910-8734. Tk

FEE - IXFAXIEIE(FE S :06-6910-8734) ICKYTIRHBEHSELRL EIFET,

For inquiries, you may contact the Philippine Consulate General Osaka at telephone number
06-6910-7999. sV EbEE EARI(IELHFEHRIEEL TEL06-6910-7999
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For inquiries, you may contact the Philippine Consulate General Osaka at telephone number
06-6910-7999. smMuahe%: AR 4 1) V¥ LMTLHHEN  TEL:06-6910-7999

Very truly yours, #&% 2o T

BAC Chairpel?_/ MLZEES ZEHAE




PRICE QUOTATION FORM
Date

Philippine Consulate General Osaka
Twin 21 MID Tower 24F

2-1-61 Shiromi, Chuo-ku

Osaka City 540-6124 Japan

Sir/Madam:
After having carefully read and accepted the general conditions, I/we quote on the

item/s at price/s noted below (in the Request for Quotation, hereunder is our
quotation/s for the item/s) as follows:

Approved
Description Quantity Budget
Contract

Unit Cost | Amount

(¥) (¥)

e As per the attached

The above-quoted prices are inclusive of applicable taxes, and | undertake to deliver
said services at the Philippine Consulate General in Osaka on the above-specified
delivery dates.

Very truly yours,

Name of Company

Printed Name & Signature

Contact Details
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Terms of Reference

PROCUREMENT OF IT CONSULTANCY AND AUTOMATION
SERVICES

I. GENERAL DESCRIPTION

The Consulate aims to increase efficiency, reduce costs, and improve the quality of
the services that it provides by automating repetitive and time-consuming tasks. This
project will focus on doing the due diligence to find the opportunities for automation
and creating a plan for its creation, implementation, and maintenance. The Post does
not have any expertise in automation. Thus, procurement of IT Consultancy and
automation services is a must.

However, to ensure successful implementation and to prevent piecemeal solutions,
the project will be divided into four phases - define, design, deploy, and monitor &
maintain. The_first two phases define and design will be covered in this
contract while the deploy and monitor & maintain phases will be included in the next
part of the contract.

Thus for the define and design phases of the contract, the service provider is
expected to understand the needs of the Consulate, evaluate the current processes,
and identify opportunities for automation.

Il. DELIVERABLES
The provider shall:

Conduct due diligence on the consular services processes of the Consulate;
Find automation opportunities in the existing processes;

Create a proposal on the creation, implementation, and maintenance of the
identified processes that can be automated.

lll. DURATION

The procurement of IT consultancy and automation services shall be a three-month
project between the provider and the Philippine Consulate General, Osaka with a
possible extension of the contract.

IV. SCOPE

The focus of the project shall be on the Other Consular Services of the Post
which are:

e Notarial Services:
e Civil Registry Services;
e Visa Services:



e The payment process for these services; and
e Reporting process

Ill. FEES AND TERMS OF PAYMENT

The Department shall pay the provider a maximum service fee of three hundred fifty
thousand yen (JPY 350,000) per month.



